CITY OF CODY CONTRACTORS’ BOARD
AGENDA

Thursday, April 25, 2019 - 12:00 p.m.
Meeting Place: City Hall Conference Room, 1338 Rumsey Avenue, Cody, WY

. PROCEDURAL

1. Call to Order

2. Approval of the Agenda

3. Roll Call, excused members

4. Approval of Minutes for the March 28, 2019 — Regular meeting

. CONTRACTOR’S LICENSES
Conditional approval has been granted by the Building Official. Board approval is
required of the following:

1. Staley, Inc. — Andrew Faulker

Staff Comments: Staff has reviewed this application and reports that it appears
to meet our minimum requirements for a Class B Electrical, 2019 Contractors
License.

Proposed Projects: McDonalds Sign

Action: Review and discuss — Approve, Deny, or Table application

2. Houghtaling Plastering — John Houghtaling

Staff Comments: Staff has reviewed this application and reports that it appears
to meet our minimum requirements for a Class C Stucco and Plastering, 2019
Contractors License.

Proposed Projects: Verizon Building

Action: Review and discuss — Approve, Deny, or Table application

3. Rocky Mountain Masonry — Justin Winke

Staff Comments: Staff has reviewed this application and reports that it appears
to meet our minimum requirements for a Class C Masonry, Stove Installation,
and Concrete, 2019 Contractors License.

Proposed Projects:

Action: Review and discuss — Approve, Deny, or Table application

4. Idaho Tower Construction Company, LLC — Kurt Funkhouser

Staff Comments: Staff has reviewed this application and reports that it appears
to meet our minimum requirements for a Class A Category 1B General
Contractor, 2019 Contractors License.

Proposed Projects: AT&T Tower — Rec Center

Action: Review and discuss — Approve, Deny, Table application
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5. Lowe Roofing of Wyoming, LLC — Todd Newlin

Staff Comments: Staff has reviewed this application and reports that it appears
to meet our minimum requirements for a Class C Commercial Roofing, 2019
Contractors License.

Proposed Projects: Black Hills Energy

Action: Review and discuss — Approve, Deny, or Table application

6. Williams Roofing — Jake Williams

Staff Comments: Staff has reviewed this application and reports that it appears
to meet our minimum requirements for a Class C Roofing and Siding, 2019
Contractors License.

Proposed Projects:

Action: Review and discuss — Approve, Deny, or Table application

C. Staff Items — Discuss (draft) Contractors’ License Ordinances

D. March Building Reports

E. Active Commercial Projects:
Mountain Equipment / Cleary Building

Rawhide Mechanical Building Addition
Western Hands — 1007 12 Street (temp C of O)
TCT Airport Hanger — 3237 Duggleby Drive
726 & 732 Stone Street — Building / Storage
2101-2109 Sheridan Avenue-New Mini-Mall
619 16" Street — Gas Station to Coffee Shop remodel
2044 Stampede Avenue — Church of Christ
534 Blackburn Avenue — Eagle Recovery
201 Blackburn Street — Gunwerks Manufacturing Facility
1402 Heart Mountain — AT&T Tower Rec Center
1137 12% Street — Dan Miller Show (Darby Building)
. 1326 Beck Avenue — Trailhead Restaurant Expansion
1367 Sheridan Avenue -Cody Steak House
1022 13" Street — WyOld Tap room / Brewery
2432 Mountain View Drive — Filner tenant Bldg- EL Supply Company

TOS3TATITSQ@r020 T

F. Matters from Board Members: (announcements, comments, etc.)

G. Public Comments: The City Contractors’ Board welcomes input from the public. In
order for everyone to be heard, please limit your comments to five (5) minutes per
person.

H. Adjourn

The public is invited to attend all Contractors’ Board meetings. If you plan to attend or need special accommodations to
participate in the meeting, please call the City office at (307)527-7511 at least 24 hours in advance of the meeting to make
arrangements.
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CONSTRUCTION DESIGN BUILD

SLETTEN GONSTRUCTION OF WYOMING, INGC.

Sletten Construction of Wyoming, Inc.
506 South 21" SL.

Suite 103

Laramie. WY 82070

Telephone 307.527.6515

Fax 307.527.6530

April 5, 2019

To whom it may concern,

Please accept this letter as my highest recommendation of Lowe Roofing. Sletten
Construction recently worked with Lowe Roofing on the Thunder Basin High School
Stadium and Playfield. Lowe Roofing completed the membrane roofing and metal
trim on 7 small buildings. They also completed metal wall panels and trim on the
press box building.

They managed their work in a manner that allowed them to complete their work on
time while maintaining high quality and safety standards. They completed all
necessary requirements and paperwork promptly and correctly.

We would not hesitate to work with Lowe Roofing on future projects. Please feel
free to call me if you have any questions.

Regards,
Oy sgeed by Assin Man

Austin Allen gz

Datw: 2819 64 05 118544 0400

Austin Allen
Sletten Construction of Wyoming



Application Fee:___$50.00 License Fee; $100.00

CITY OF CODY
Contractors’ License Prequalification Statement
Business Name: lM AAAMS @Mrwﬁ Date:_ 07/ lx/19
DBA: \/\/fLLMM‘s ?—Q:."WG o Corporation o Partnership x® Sole Proprietor
Location of Companies Physical Address: Z2S Deawae. Cuwa

city:__Copy State:_ \WJy  Zip:_ 2414

Mailing Address: p O Box 851

city:__(lso¥ State:__ WY  zip: Q2414 ‘

Phone: (3{.»’) 8i7- 2050 Cell:__ SAwte Fax: /‘//f4

E-mail:__WILLLAM S ROCF G WY @ GMALL. cor

License (circle one): General Contractor Class A Cat 1A(Commercial), Class A Cat 1B

(Commercial and Residential), or Class A Cat 2C (Residential); Class B @

Specific Area of Work: Rooemli (4 S D AC :\/s'r:f)g:) i

Public Liability and Property Damage: Company Af lantae Sneu ,._.,(,L, asurvnce (5.
Expiration Date: “/A’S"’ 2020 Number:_ fEading

Name of Principals (Including Positlons and Local Represer(l{:atives)

o @ Gt o

Name: JMe |Viipis  Position: . Email: WL ™ g one: ¢ Z07) §9%-2asT
Name: Position: Email: Phone: _
Name: Position: Email: Phone: '

Local Representative: Email: Phone:

Have you previously applied for a license in Cody?___NO When?

Good Until:
How long has your organization been in business? /{ Ve s
Under this name? Ves Other names?

List experience and/or qualifications which may apply to the license application:
| HAve RaeN M THe (CoNSTRUCTIsN INDosT  Fop I Veds  OFF
F oM , MANY Depa Reofng ¢ Sivg, | DwNed xy ouwn
Ronfosty Rusiness o [hAde Repore Moy 70 Codd v 20i2,
| #Have Fou Time  Roorinfy  ExPientE  Po2.  ALeST /O YARS.
[ AM Sewcd gl MEDAL, Wood & ASPHALT APPLLcATIoN S




Have you ever filed bankruptcy or failed on any financial obligations? NO

If so, give specifics:

Have you or other principals failed to complete any work awarded to you? Ne

If so, where, when and why?

Are you familiar with the codes and regulations in Cody concerning your work areas? !ES

Name and address of Master License where applicable:

The above are true and accurate to the best of my knowledge and belief. References may
be verified. I am aware that any false statements shall void this application.
Name of Organization
wlieiss Pogpig
By:  ace [Jupirtss

State of__ 1)\ /AminA SO
f g Wm S ROTARY PUBLIE
SSH county oF ﬁﬂ%q STATE OF
County of }D/I P){ LM )/
The foregoing instrument was acknowledged Bhéfafe by J aXkv W) ))um=

this /(CJ7/L' day of ziz&,c{ ), Y/} 4

Witness my hand and official seal.

Mausd 4 it

Notary‘Public  \_)

My commission expires 9 /7”&’%73 /.

Chairman of the Board Approve Deny
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CERTIFICATE OF LIABILITY INSURANCE

JAKEWIL-01 MAGILBERTZ

DATE (MM/DD/YYYY)
04/16/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

if the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER cuoe BNHTEACT
i i i FAX
Yy niad Rnauciallnsurance (NCNT.O Ext): (307) 527-6201 | F8% noy:(307) 527-6853
Cody, WY 82414 .AIED .
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A : Atlantic Specialty Insurance Company 27154
INSURED INSURER B :
Jake Williams INSURER C :
PO Box 851 INSURER D :
Cody, WY 82414 INSURER E -
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR TYPE OF INSURANCE an | W, POLICY NUMBER BRSNS | oY EXE LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
cLAmMs-MADE | X | occur PENDING 04/15/2019 | 04/15/2020 | DAVAGETORENTED ™', 100,000
b= MED EXP (Any one person) | $ 10,000
PERSONAL & ADV INJURY | § 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
X | pouicy S Loc PRODUCTS - COMP/OP AGG | $ 2,000,000
OTHER: $
AUTOMORILE LIABILITY GOMBINED SINGLELIMIT | ¢
ANY AUTO BODILY INJURY (Per person) | $
OWNED SCHEDULED
AUTOS ONLY AUTOS BODILY INJURY (Per accident) |
HIRED NON-OWNED OPERTY DAMAGE
|| AUTOS ONLY AUTOS ONLY | (B hetont) $
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE = - A
DED | | RETENTION $ $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY _— Eere | 18T
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED NIA
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE] §
If yes, describe under
DESCRIPTION OF OPERATIONS helow E.L. DISEASE - POLICY LIMIT | §

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

City of Cody
PO Box 2200
Cody, WY 82414

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



PERSONAL WORK HISTORY

Please provide your personal work history to establish your minimum required time. Begin with your most recent

employer first. List all positions you have held. Account for all the time between your first and last construction

related employment listing whether the work done was construction related or not. Please note that time worked

MUST be verifiable. It may be easier to have time worked documented in letter form from former employers.

Failure to provide this information may be cause to delay or cause denial by the Contractor’s board.

Employer Name Address Phone Position Held and Primary Duties Time

(i.e. project mgr, superintendent Frame

Foreman carpenter, laborer, etc.)
\/JlLU/d‘*S Rooridl 725 D2we Cous i@uw wy _/56‘?/1 879205t Qunen., ORepaTsp , TSI el 2012~2a19
003\{ CMA Crtvpcsl M1 G (e € Coy | Z61-587-341% (eippens PAsTER 2012 ~ 2si7
Wikiar  Posfauy et ™ Ave. S Nandam| 207-pfi-2esn| ouve  o?eama 1SR 2805 - 207/
Tre facie Quores iRzo Cove Swp Py, Manflt ny (20¢) T15-07 OHILDRENS Phsa 2604 -2070
D3 Zesrwa Fa1_Magom Looe Naroa p|(263) 28 - i) Clew Recc = /NSMUER.  TEAR-6FF | 2004 - 2008

SIMING | SHAkE SHmGLES
Jo Seer (opren Homeg 16y Rory Zag Con Wy | B1- 2120015 QW;'F'““ Foomatiod 10 poot (somt | 20i7-Plesen
WAoo . Clastinig , C ABwSTS ?b.aptfmfh)
= : A

)a;r( Soravson — %N - PI7-21¢ P Cea » Sain | PAINTING, Ptk wosdk -

If you need additional space, please attach a separate page.



Please provide a list of specific projects.

COMPANY PROJECT HISTORY

Project Name Owners Name Address Phone Scope Time
Frame
27 - TOAL-0EF SQ 65 oud T-Lovk MW
\Jdres Teo  eavss s Casrce Pt | 1522494 TNSTALL . A AL UH 1 TECTOAL  SHIrQLES 2671
201~ Jung
QuART NSVALL S Sx  AZLHITEITUAC Svuna (e
NMP: endy JOWJ MP'LMSQ‘LH X He@GE ¥77-4237 ' 5 S 201
6l Lo - TeRE-0PR  ©3 g oLy T-leck Jrwy
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If you need additional space, please attach a separate page.




To Whom it May Concern:

I am writing this as a reference for Mr. Jake Williams (DBA: Williams Roofing) who has performed
roofing work for me. His work is of the highest quality and he is very conscientious to detail. He is
always careful to explain the process and the cost involved. His quality is above par and is very through
with the cleanup. | have never had any problems with his work during or after the job is completed. |
have and will continue to recommend him friends and neighbors for any roofing needs. | do not hesitate
to recommend him for any job he feels qualified for.

Please feel free to contact me if you need any further information regarding Mr. Jake Williams.
Sincerely

Chris Sieg

(309) 657-5282 > -«’—6



To Whom it may concem;

I have known Jake William's for over 7 years on both a personal and professional level. As a
professional roofer, and having had him do work for me, | have the highest regard. | have done
roofing much of my life and see his skill set and professionalism of the highest level. He has a
great knowledge of his craft, is courteous towards his clients, and keeps his job sites clean and
safe. On a personal level, | find him to be of the highest character. He is a family man, and is
active in his church and our community. He has enriched my life as well as that of my wife and

children.

Sincerely,

Rick Satterthwaite
1419 Alpine Ave., Cody Wyoming
307-337-7384



February 21, 2017
To whom it may concern,
It’s our pleasure to recommend Jake Williams to work for you.

We have known each other for 5 years. Jake is honest, dependable, and incredibly hard-
working. Jake’s knowledge of roofing and expertise in this area was such a blessing to
our household. He is a team player and fosters positive discussions. He gives clear
directions to his fellow employees. He had a team of two additional helpers at times
throughout the project of roofing our home. He worked well on his own some days and
consistently stayed at the task at hand.

We were given an estimate on Aug 10, 2016, a time line for his schedule, and was
pleased how he kept in touch with us throughout the entire job. He continued to work
full time at his other job and often came after work that day to roof our house for a few
hours. His energy level was amazing. We were especially pleased with his clean-up after
each day’s work and disposing of the materials that same day. From the choices of
shingles to the final day of clean-up we have seen his professional expertise at all times.
He began the job on or near Oct. 8 and finished on or near Oct. 17, 2016, right on
schedule and as promised.

During that time we had some extremely windy days and weather, this did not curtail
Jake from working, making an extra trip out to our home to confirm that the shingles
were holding and the covering had not blown off. His professionalism with our Mountain
West Farm Bureau Insurance showed how much his expertise and knowledge of the

roofing job he maintains.

We would be privileged to recommend Jake Williams to this position/job.

Sincerely,

Koy (e
Harry & Evelyn Browning
43 Rd. 6NQ

Cody WY
307-272-4031



/_

Re: Jake Williams
Williams Roofing

March 17, 2017

Dear City of Cody,

It is my pleasure to write a reference letter for Jake Williams regarding his application for becoming a
licensed roofer in the city of Cody. Jake moved to Cody about five years ago from Idaho where he
worked as a roofer and eventually owned his own roofing company. | have known Jake during his time
here in Cody and | have the upmost respect for him. He is an honest and trustworthy person and the
city will be lucky to have him provide roofing services for its community.

The first time | saw Jake roof was on the CMA church addition. | volunteered on the roofing team and
Jake was the leader. There were about 3-4 volunteers at a time roofing and Jake did an excellent job
providing leadership and guidance. Two years ago | was fortunate enough, or unfortunate®, to build
my own house. | helped Jake roof my own house and again he did a superb job. Most importantly there
are no leaks. Last year, Jake and | roofed one of my apartments in Worland which involved three layers
of tear off! In all my experiences with Jake and roofing, | have noted his attention to detail and he is

extremely knowledgeable.

He has the experience and knowledge to be a successful roofer in Cody and it is my privilege to
recommend him to the city.

Sincerely,

/

Py

/ Jonathan Hartley, O.D.

Hartley Properties, LLC



Chapter 1
IN GENERAL

9-1-1: BUILDING OFFICIAL GENERALLY:
9-1-2: BU—II:DII\IGCONTRACTORS EXAMINAII'—IQNBOARD ESTABLISHED

9 l 3 AUTHORITY TO ESTABLISH ADMINISTRATIVE GER—T—AIN%ZFANDARDS
ANB-PROCEDURES_ AND POLICIESEFG::

9-1-1: BUILDING OFFICIAL GENERALLY:

There is hereby created the Office of Building Safety and the official in charge thereof shall be
known as the Building Official. The Building Official shall be an employee of the City, to be
hired by the City Administrator. The Building Official is hereby authorized and empowered to
enforce all ordinances relating to the construction, equipment, management, conditions and
zoning of all property within the City. (Ord. 2011-22, 12-6-2011)

9-1-2: BU—II:DINGCONTRACTORS EXAMINAT—IQN—BOARD ESTABLISHED—

A. There is hereby established a Contractors' Examination-Board, also to act as the Board of
Appeals as referenced in the adopted building codes, and referred to herein as "the Board".

B. The Board shall consist of ten (10) members. One (1) member shall be an at--large member
who is either a resident of the City or who owns a contracting business physically located within
the City; one (1) member shall be an architect, structural engineer or civil engineer; one (1)
member shall be a licensed mechanical/HVAC contractor; one (1) member shall be a City
Council member; two (2) members shall be licensed buiding-general contractors; two (2)
members shall be licensed plumbing contractors; and, two (2) members shall be licensed
electrical contractors.

C. Each member of the Board must be:

1. An individual who is a licensed contractor within the specialty he or she is designated to
represent on the Board; or

2. A certified journeyman electrician, certified journeyman plumber or certified journeyman
HVAC installer who is not individually licensed, but is employed by a licensed contractor that is
licensed within the specialty the employee is designated to represent on the Board. If a member
of the Board who is not individually licensed, and is serving as an employee of a licensed
contractor, resigns, terminates, severs or otherwise loses his or her employment with such
licensed contractor, then he or she may continue to serve as a member of the Board until the end
of his or her term. If the Board member, at the end of his or her term, is not individually licensed
in the specialty he or she is designated to represent, or is not employed by a licensed contractor,
then he or she cannot serve as a member of the Board, and the Mayor and Governing Body shall
appoint a new member who is licensed to fill the vacancy as described below.

D RA FT H:\Building Department\Code Updates and Adoption\2019 Contractor Amendments\Chapter 1 Title 9.docx Page 1o0f2
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years of experience that demonstrate the knowledge, skills and proficiency necessary to
perform work of this nature.

vii. Mechanical/HVAC Contractor—IRC: This category authorizes all mechanical/HVAC work
within buildings and structures regulated by the International Residential Code (IRC).

Persons requesting a “mechanical/HVAC contractor-IRC” license shall show that they have
passed the ICC “F32 National Standard Residential Mechanical” exam and have: at least one
year of experience that demonstrates the skills and proficiency needed to perform work of
this nature; or, at least three years of experience that demonstrate the skills and proficiency
necessary to perform work of this nature.

viii.Specialty Contractor: This category authorizes the person to work in one or more of the
following trades, on any type of building or structure. Work only in those trades for which
the person applies and meets the minimum experience therefore is authorized. The minimum
experience need not be provided if the person has passed an ICC or State of Wyoming exam
for the trade and otherwise demonstrates the applicable knowledge, skills and proficiency to
the Contractor’s Board.

Trade: Minimum Experience:
Asbestos Abatement Two years
Commercial Fire Suppression Systems Three years
Commercial Railings Two years
Conveyor Systems Three years
Demolition Two years
Drywall Two years
Elevator Installation Four years
Fencing Six months
Framing Four years
Ground stabilization/mud jacking Two years
Insulation Two years
Masonry Fhree-Four years
Refrigeration Four years
Roofing Two years

Sheet metal installation Two years
Siding Two years
Sign/Awning Installation Two years

Steel fabrication/erection Fhree-Four years
Structural Concrete Fhree-Four years
Stucco/Plaster One year
Underground Utilities (sewer, water, conduit)  One year
Windows/Glass glazing One year

iX. Specialty Contractor—IRC: This category authorizes the person to work in any of the
following specialty contractor activities when the work is conducted on a building or
structure subject to the IRC. The minimum experience need not be provided if the person

D RA FTH:\BuiIding Department\Code Updates and Adoption\2019 Contractor Amendments\Chapter 3 Title 9 4.24 version.docx Page 50f9



has passed an ICC or State of Wyoming exam for the trade, or if the Building Official or
Contractor’s Board is otherwise satisfied that the person has the knowledge and training
necessary to perform the work in a competent manner.

Trade: Minimum Experience:
Fire Suppression Systems Six months
Demolition Six months
Drywall Six months
Fencing Three months
Framing One year
Insulation Six months
Masonry Six months
Roofing Six months
Sheet metal installation Six months
Siding Six months
Structural Concrete Six months
Stucco/Plaster Six months
Windows/Glass glazing Six months

9-3-2: APPLICATION AND REVIEW PROCESS:

A. Any person desiring a contractor’s license to perform work within the City of Cody shall
complete an application therefore, and provide evidence of relevant experience, skills, and
proficiency. The format and content of the application form shall be specified by the
Contractor’s Board. All contractor license applications shall be accompanied by an application
fee, as specified in a fee schedule adopted by resolution of the governing body. The application
fee is non-refundable.

B. All applicants for a contractor’s license shall submit an application to the Community
Development Department and be interviewed by the building official for a determination as to
their qualifications and level of proficiency for the license requested, as set forth in the
application. Those applicants that have previously been licensed for the type of license
requested (whether in Cody or another jurisdiction), clearly meet the minimum qualifications of
this chapter, and clearly demonstrate the proficiency required, shall be issued a contractor’s
license. The building official is authorized to issue the license on behalf of the contractor’s
board in such instances, provided the applicant is not currently in violation of the City’s
contractor licensing provisions (e.g. has not performed construction contracting within the City
without a license and/or required permit).

When an applicant either does not have previous licensing for the type of license requested, has
performed construction contracting in the City without a license, or when in the judgement of the
building official the application would be better considered by the contractor’s board for
whatever reason, the application shall be presented to the Contractor’s board for review.
Applicants should be present at the Board meeting to provide information when their application
is considered.

D RA FTH:\BuiIding Department\Code Updates and Adoption\2019 Contractor Amendments\Chapter 3 Title 9 4.24 version.docx Page 6 of 9



Upon reviewing a contractor’s license application, the contractor’s board has authority to
approve it, deny it, approve a lesser license (e.g. IRC level instead of Master), or issue a
conditional/limited license. Applicants that meet the qualifications shall be issued the license(s)
requested, except the Board may delay issuance of a license as a penalty for an applicant
performing construction contracting work within the City without a license. Such delay shall be
based on the severity of the violation, but in no case shall exceed 90 calendar days. This penalty
shall be in addition to other penalties the City may pursue through the court.

The option of issuing a conditional/limited license is available to the Board when they have
concerns with the applicant’s level of skills and/or knowledge, as related to the type and/or level
of license requested. A conditional/limited license may be tailored by the Board in any manner
they deem necessary to address their concerns. Examples include precluding work of a certain
type, issuing the license for a specific project only, and requiring reevaluation after a specified
time period.

Applications for persons that do not meet minimum qualifications to be issued a license or
conditional/limited license shall be denied. Any person whose application is denied must wait a
minimum of forty-five days before they can reapply. Reapplication shall be accompanied by an
additional application fee.

Appeals from any action of the Board must be made within 10 days of their decision and shall be
submitted in written form to the governing body. (Ord. 2014-13, 9-2-2014)

9-3-3: TERM OF LICENSE RENEWAL REQUIRED:

All contractor licenses issued by the City are annual licenses and shall expire at the end of the
calendar year in which they are issued.

Licensed contractors desiring to perform construction contracting in the new year shall submit an
application for renewal of their license by December 15" of the current year. Licensed
contractors that submit a completed renewal application, provide evidence of current insurance,
pay the specified renewal fee, and are in good standing with the City, shall be issued a proper
contractor’s license for the new year. “Good standing” shall mean the contractor has maintained
compliance with the standards of this chapter and timely obtained all required permits
throughout the past year. The building official is authorized to issue the new annual license on
behalf of the contractor’s board in such cases. If the contractor is not in good standing, the
renewal application must be reviewed by the Contractor’s Board.

Contractors that apply for renewal after the December 15" deadline, but before January 15 of
the new year shall have their renewal considered upon payment of an additional $30 late fee.
Renewal applications for contractor licenses shall not be accepted after the January 15" deadline
(or the following Monday if January 15" falls on a weekend). Contractors licensed in the prior
year that do not submit a renewal application by the January 15" deadline shall not be relicensed
except upon submittal and review of a new application to perform construction contracting.
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9-3-4: GROUNDS AND PROCEDURE FOR SUSPENSION OR REVOCATION OF
LICENSE; EFFECTS THEREOF:

A. Grounds: The contractor’s board may suspend, revoke, limit, or reclassify any license issued
under the provisions of this chapter when the licensee or an employee of the licensee commits
one or more of the following acts or omissions:
1. Improperly obtaining a license and/or a building permit through nondisclosure,
misstatement or misrepresentation of a material fact;
2. Performing a form of construction contracting work for which they are not licensed,;
3. Accepting and performing work clearly beyond their level of proficiency and skill, which
work does not meet code requirements;
Failure to comply with any of the requirements of this chapter;
Combining or conspiring with any unlicensed person to evade the provisions of this
chapter by permitting one's license to be used by such person;
6. Acting as agent, partner, associate or in any other capacity with any unlicensed person, to
evade the provisions of this chapter; and,
7. Violating any provisions of the city ordinances pertaining to construction activities,
including but not limited to failure to obtain required permits in a timely manner.

SRR

B. Procedure: When the building official believes that a contractor’s license should be
suspended, revoked, limited, or reclassified based on a violation one or more of the items listed
in 9-3-4(A), the building official shall notify the licensee that the building official will
recommend to the contractor’s board that the licensee's license be suspended, revoked, limited or
reclassified. The building official shall give written notice either in person or by certified mail to
the licensee of the facts and circumstances giving rise to the recommendation, including
reference to the applicable sections of this code which the licensee has violated. The notice shall
state the requirement that the licensee shall have ten (10) days to request a hearing before the
contractor’s board, and that if the licensee fails to request such a hearing, the board shall act on
the building official's recommendation at its next meeting. The notice shall state the place, date
and time of the meeting where the board will hear the building official's recommendation.

1. Upon receipt of notice, the licensee may request a hearing before the board. Such request
shall be in writing to the board within ten (10) days of receipt of notice. Failure by the
licensee to request the hearing shall be deemed a waiver of any right to a hearing on the
matter and the order of suspension or revocation shall become final.

2. At such hearing, the licensee shall be given an opportunity to show compliance with all
lawful requirements for the retention of the license. The licensee shall be given the
opportunity to present testimony, oral and/or written, and shall have the right of cross
examination. All testimony shall be under oath. The board shall have the power to
administer oaths, issue subpoenas and compel the attendance of witnesses. The decision
of the board shall be based upon the evidence produced at the hearing and made a part of
the record thereof. The hearing shall be conducted in compliance with the procedures
promulgated in accordance with the Wyoming administrative procedures act.
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C. Effects:

1. A person whose license has been revoked or suspended shall not be entitled to file a new
application by the establishment of a new legal entity, or otherwise, during the length of
such revocation or suspension.

2. In addition to the revocation or suspension of any license as provided in this chapter, any
person who violates any provisions of this chapter, or any rule or regulation promulgated
hereunder, is guilty of a misdemeanor, the penalty for which is prescribed under Title 1,
Chapter 4 of this code.

9-3-5: INSURANCE REQUIRED:

All contractors licensed pursuant to this chapter shall maintain liability insurance of the type and
amount specified below for themselves and any employees, agents, and representatives.

1. Bodily injury liability insurance: Insurance coverage with limits not less than one million
dollars ($1,000,000.00) for bodily injury or death sustained by one person and one million
dollars ($1,000,000.00) for each occurrence; and,

2. Property damage liability insurance: Coverage with limits not less than one million dollars
($1,000,000.00) for each occurrence.

The contractor shall provide to the building official a copy of their insurance certificate at the
time of their initial application and as each new insurance certificate is issued, as necessary to
show required coverage at all times that they have an active permit. No permit shall be issued to
a contractor without proof of the required insurance being on file with the building official.

9-3-6: INACTIVE STATUS:

A. A licensed contractor may elect to designate his or her license as "inactive™ by submitting a
written statement to the building official. The following conditions shall apply to every
contractor who is designated as "inactive":

1. Inactive licensees shall pay the appropriate annual renewal fees required for licensed
contractors.

2. Inactive licensees shall not be required to comply with the insurance requirements that
otherwise apply to licensed contractors under this Chapter.

3. Inactive licensees shall not perform work that must be performed by a licensed contractor
under this Code, and may not receive any permits to perform work under this Code,
except as may be permitted under the listed property owner exemptions of 9-3-1(B).

4. Inactive licensees shall not be eligible to serve any additional term on the Contractor’s
Board—however, they may complete their term if currently serving on the Board.

5. If an inactive licensee wishes to change status of his license to active so that he may
perform work and receive permits to do work, he or she shall provide evidence of the
required liability insurance to the building official, and deliver a written statement to the
building official stating that he or she wishes to change his license to active. Upon
receiving such information, the building official shall designate the licensee as active.
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BUILDING PERMIT SUMMARY

Mar-19
CATEGORY NUMBER OF ESTIMATED FEES
PERMITS VALUE
NEW SINGLE FAMILY DWELLINGS ] $275,000.00 $3,189.00
NEW SINGLE FAMILY MANUFACTURED
HOUSING FOUNDATIONS
SINGLE FAMILY ADDITIONS/ ALTERATIONS 10 $546,500.00 $5,607.00
TWO FAMILY DWELLINGS
THREE FAMILY DWELLINGS
FOUR FAMILY DWELLINGS
SIX FAMILY DWELLINGS
PRIVATE GARAGE 2 $80,000.00 $1,186.00
NEW COMMERCIAL 1 $7,584.00 $7.584.00
COMMERCIAL ADDITION/ALTERATION 4 $102,000.00 $1 ,469.00“
MISCELLANEOUS 22 $147,137.44 $883.00|
PLUMBING 23 $305,285.55 $1 ,305.00I
ELECTRICAL 20 $65,250.00 $895.00
TOTAL 83| $1,528,756.99 $22,118.00




# of Permits

March Permit Comparisons
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